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Pernament pa6ornbl 001ero coopannss paboTHUKOB

MBJAOY «/leTckmii cag KOMOMHUPOBAHHOIO
Buaa Ne2l « Hezaoyaka» 3MP PT

1. O6uue mosoxeHUst

1.1. Hacrosumii pernameHT pa3paboTaH B cooTBeTCTBUU C DefepaabHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit denepannn», Ycrasom MB/IOVY.
1.2. PernameHT ycTaHaBIUBAaeT MOPAIOK OPraHU3ALUU JEATEIBHOCTH OO0IIero coOpaHus
pabotaukoB MBJIOY (manee — oOpa3oBaTenbHast OpraHU3aIns).

1.3. Ob6mee coOpanue pabOTHUKOB SIBISETCS MOCTOSHHO JCHUCTBYIOIIMM KOJUIETHAIBHBIM
OpraHoM ympaBjeHusi oOpa3oBaTeNbHOM oOpraHusamuu. B coctaB oOmero cobpaHus
pabOTHUKOB BXOAAT PaOOTHUKH, ISl KOTOPBIX paboTa B 00pa30BaTEIbHOW OpraHU3aINU
SIBJISIETCSI OCHOBHOM.

2. Opranusanusi pa6oThl 001ero coopanusi pabOTHHKOB
2.1. TlepBoe 3acenanue oOuiero coopanus pabOTHUKOB MOCIIE €ro CO3/IaHMsl, a TAaKXkKe IepBoe
3aceJaHMe HOBOTO cocTaBa 00IIero coOpaHus paOOTHUKOB CO3BIBAETCS PYKOBOIUTENIEM
00pa3oBaTenbHON OpraHu3anuy He no3aHee / (ceMu) pabounx JHEW MOocie CO3AaHus 0OIIero
coOpanus paOOTHUKOB WM HM30paHUsT HOBOTO COCTaBa o0O0miero coOpaHusi paOOTHUKOB,
KOTOPBIN BeJIeT 3aceanue A0 u30panus mpeacenaTens o0uero coopanus pabOTHUKOB.
2.2. PykoBojicTBO 00mIMM coOpaHueM pabOTHHUKOB OCYHIECTBIISIET Ipercenarens. Benenne
IIPOTOKOJIOB O0IIEro codpaHusi pabOTHUKOB OCYIIECTBIAETCs cekperapeM. lIpenceaarens u
cekpeTaph 001ero coopanusi pabOTHUKOB BBITIONHSIIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX
Hayasnax.
[Ipencenarens:
e OpraHM3yeT JeATEIbHOCTh 001Iero coopaHus;
e wuH(}OpPMUPYET WICHOB OOIIETO COOpaHUs O MPEICTOSIIEM 3acelaHuU B TOPSIKE,
npenycMoTpeHHoM yctaBoM MBJIOY «Jletckuit caj KOMOMHHpPOBAaHHOTO BHUAA
Ne21 «Hezabynka» 3MP PT u HacToAmMM periiaMeHToM,
e OpraHu3yeT MOATOTOBKY U MPOBEJICHUE 3acelaHus,
e OIpenesseT MOBECTKY 3aCeAaHMUs;



e KOHTPOJIUPYET BHIMOJIHEHUE PEIICHHH.
2.3. 3acemanus oOmero coOpaHusi pabOTHUKOB MPOBOAATCA  C MEPUOAUYHOCTHIO,
ycTtaHoBieHHOU ycrasom MBJIOY.
2.4.3acenanus o01iero coopanusi pabOTHUKOB MOT'YT MIPOXOJUThH B (hopMe KOH(EPEHII-CBSI3H.
2.5. Ha 3acenanus o0miero coopanus pabOTHHKOB MOTYT OBITH MPUTJIAMIEHBI TPEICTABUTEN
yupeauTensi, oOUIeCTBEHHbIX OpraHu3aluid, OpraHoB MyHUIIMIAIIBHOTO U FOCY1apCTBEHHOIO
yIpaBieHusT W Apyrue Jmna. Jluma, mpuriameHHble Ha 3acelaHue, IOJB3YIOTCS IPaBOM
COBEIIATEJILHOTO I0J0Ca, MOTYT BHOCHUTb MPE/UIOKEHUS U 3asBJICHUS, Y4acTBOBAThb
B 00CYX/ICHUH BOIIPOCOB, HAXOISAIINXCS B UX KOMIICTCHITHH.
2.6. Pemenus, nmpuHAThle 0OmMM  coOpaHueM  paOOTHUKOB B COOTBETCTBUU
C 3aKOHO/IATEIILCTBOM U B IPENIEIaX CBOMX IMOJIHOMOYHNH, 00s3aTEIbHBI IJIsl BCEX pAaOOTHHKOB
00pa3oBaTeNbHON OpraHU3aLHH.
2.7. Pemrenus o6mero codpaHusi pabOTHHKOB MOTYT COJEP)KATh IMOPYYCHHS, 00sS3aTeIbHBIC
JUIL MCTIOJIHEHHUsI BCEMHM DPAOOTHUKAMHU 00pa30BaTENbHOM OpraHM3aluy U peKOMEHJAlNH
yJacTHHKaM 00pa30BaTEIBHOTO MpoIiecca.
2.8. Pemenus obmero coOpaHuss paOOTHUKOB  JOBOJATCS  JO CBEICHHMsSI  BCEX
3aMHTEPECOBAaHHBIX JIMI] He 1Mo3/Hee 7 (ceMu) pabounx JHEH MOCie MPOIIE/IIIEro 3ace aHusl.
2.9. llpencenatens OTYMTHIBACTCS O AEATEIBHOCTH OOIIEro coOpaHUs paOOTHHKOB
Ha 3acelaHuU 0011ero coopanust pabOTHUKOB HE peXe OJIHOTO pasa B ro/l.

3. Ilopsiok co3bIBa 0UepeTHOTO 001Iero cCoOOpaHus paGoTHUKOB
3.1. PemieHue o NpoBEJEHUM OYEPEAHOTO 0OLIero coOpaHus pPaOOTHUKOB IMPUHUMAETCS
npezacenareneM oomero coopanusi padOTHUKOB, KOTOPBIN OMpEIeTsieT:

e TIPOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3aCEIaHMs;

e JIaTy, BpEMs U MECTO IPOBEJICHHUS;

e TIIEPEYCHb MATEPUAIOB JJIS TPEABAPUTEIHHOTO O3HAKOMIICHHUS UWICHAMHU OOIIEro

coOpaHusi pabOTHHUKOB, a TaKXkKe MOPAA0K TAKOT0 03HAKOMJICHHUS,
e TOPSJIOK FOJIOCOBAHUS TI0 BOIIPOCAM MTOBECTKH: OTKPBITOE, TAITHOE HITH 3209HOE;
e UHBIE BONPOCH], HEOOXOIUMBIEC AJS MOATOTOBKM NPOBEACHHs OOIIero coOpaHus
pabOTHUKOB.

[Ipencenatens  oOmiero coOpaHusi paOOTHUKOB — COIJIACOBBIBAET € PYKOBOAMTEIEM
00pa3oBaTeNbHON OpPraHW3AlMU JIaTy, BPEMs W MECTO TPOBEICHHUS OYEPETHOTO 3aceHaHus
ob1ero coopanust pabOTHUKOB.
3.2. Ilpencenarens, cekperapb o0mmIero coOpanus pabOTHUKOB WJIH JIMIA, WX 3aMEHSIOIINE,
YBEIOMJISIOT WIEHOB 0011ero coopanusi pabOTHUKOB O JaTe, BPEMEHHU, MECTe MPOBEACHUS U
MOBECTKE 3ace/laHus He To3Hee ueM 3a 7 (ceMb) pabouux JHEH 10 AaThl €ro MPOBEICHUS.
3.3. Pemienuie o mpoBeI€HUU OUEPEHOr0 001Iero coopanusi pabOTHUKOB Bpy4yaeTcs YieHaMm
o0uiero codpanusi paOOTHUKOB JIMYHO WJIM HANpaBIISeTCsl MOCPEICTBOM 3JEKTPOHHOM HIIU
MHOMU CBSA3M, 00€CIeUnBAONICH ayTeHTUYHOCTh MEPEAaBAEMbIX U IPUHUMAEMBIX COOOILICHHIH
U UX JIOKyMEHTAJIbHOE TIOJTBEPIKICHHE.
3.4. JlonogHUTEIbHBIE MPEJIOKEHNSI B IOBECTKY 3aceJaHHs ouepeHOoro oduiero coOpanus
pabOTHUKOB MOTryT OBITb BHECEHbl WIEHaMHU 0O1ero coOpaHusi paOOTHUKOB B CPOK
He no3Hee 4eM 3a 3 (Tpu) pabouux JHS 10 JaThl €T0 MPOBEICHUS.

4. Ilops10K cO3bIBAa BHEOYEPeIHOI0 0011ero codOpanus padOTHHKOB

4.1. Co3plB BHEOYEpETHOTrO oO0Iero coOpaHus paOOTHUKOB OCYIIECTBIACTCS B CIydasXx,
penrycMoTpeHHbIX yctaoM MB/IOY

4.2. TlpemioxeHHe O CO3bIBE BHEOUYEPETHOrO OOIIero coOpaHus pabOTHUKOB JOJHKHO
COJEPIKaTh:



e ApPryMEHTHPOBAaHHOE OOOCHOBAaHWE HEOOXOJMMOCTH IPOBEICHHUS BHEOYEPEITHOTO
o01mrero coopanus pabOTHUKOB,

e TIPOCKT MOBECTKH 3ace/IaHus;

e TpeArnojaraeMyro 1aTy BHEOUYEPETHOTO 001Iero coopanusi pabOTHUKOB,

e TIEPEUYCHb HMHUIMATOPOB TMPOBEACHUS BHEOYEPETHOTO 00mero coOpaHus

pabOTHUKOB.

4.3. TlpemiokeHHE O CO3BIBE  BHEOUYCPEHHOrO  OOMIEro  COOpaHHs  IepemaeTcs
HETOCPECTBEHHOTO B KaHIEISAPHIO 00pa30BaTelibHOM opranu3anuu He no3anee 10 (mecstu)
pabouux JHEHW 110 MaThl MPEIoIaraéMoro BHEOUYEPEIHOro 00mero coopanusi pabOTHUKOB,
B CIy4ae €clid WHHUIMATOPOM BHEOYEPEIHOro o0Iiero coOpaHuss pabOTHUKOB SIBISETCS
HE TIpejicenarens o0mero coopanusi pabOTHUKOB.
4.4. Tlpencenarens, cekpeTapb 00IIero coOpaHus paOOTHUKOB WM JIMIA, UX 3aMEHSIOIINE,
YBEIOMJISIIOT 4JICHOB 001Iero coOpaHusi paOOTHHMKOB O BHEOYEPETHOM OOIIeM COOpaHUU
pabOTHUKOB MyTE€M BPYUEHUS UM HAMPABICHUS MOCPEICTBOM DIIEKTPOHHON WM MHOM CBS3U
MPEJIOKEHUST WHHUIIMATOPOB BHEOYEPETHOrO OOMIEro coOpaHus, a TakKe YBEIOMIICHHS
0 JlaTe, BPEMEHHU, MECTE€ M IIOBECTKE 3acelaHus He Mo3aHee 4eM 3a 3 (Tpu) pabouux aHs
710 JaThl €T0 MPOBEICHUS.
[Ipencenarens  obOmero coOpaHuss paOOTHUKOB  COTJIACOBBIBAET € PYKOBOAMTEIEM
0o0pa30BaTeNBLHON OpraHW3aIlMH JaTy, BpEMs M MECTO MPOBEICHUS BHEOUYEPEIHOTO OOIIEero
coOpaHusi pabOTHHUKOB.
4.5. JlonmoJHUTENbHBIE TPEUIOKEHUS B MOBECTKY 3aceJaHus BHEOYEPETHOTO OOIIeTo
coOpaHust paOOTHUKOB MOTYT OBITh BHECEHBI YWICHAMHU OOIIEro coOOpaHusi paOOTHUKOB B CPOK
He mo3Hee 4eM 3a 3 (Tpu) pabouux JHs IO JaThl €r0 MPOBEICHUS.

5. JlokymMeHTanus o011ero coopanus
5.1. Bacenanust oOmero coOpaHuss paOOTHHKOB odopMIIsitOTCS MpoTokonamu. IIpoTokon
3aceaHus 00Iero coOpanusi paOOTHUKOB COCTaBIISCTCS HE Mo3aHee 5 (msaTh) padbouux IHen
[ocjae €ero 3aBeplieHHs B JABYX OJK3eMIUIApax, MOJIIMUCHIBAEMbIX €ro mpeaceaaTeneM
U CeKpeTapeM.
5.2. IIpoTokoJ cCOCTaBsETCS B COOTBETCTBUU € OOIIMMHU TpeOOBaHUAMHU JIETONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pPa30BaTEIbHON OpraHNU3aliy, C YKa3aHUEM CIIEIYIOIINX CBECHHNA:
e KOJMYECTBO  pabOTHMKOB, MPHUHABIIMX  Y4YacTHE B 3aCelaHUHM, OTMETKa
0 COOJIIOZICHUY KBOpYMa,
e KOJHMYECTBO TIOJOCOB «3a», <«IIPOTHUB» M «BO3JEPKAICA» IO KAXKJIOMY BOIPOCY
MIOBECTKH 3ace/laHus;
e pemeHue oOmEro coOpaHus pabOTHUKOB IO KQKJIOMY BOIPOCY IOBECTKH
3aceIaHusl.
Hyw™mepanus npoTokosioB 0011ero coOpanus pabOTHUKOB BEJETCs OT Hayana y4yeOHOro roja.
5.3. B ciiywae oOHapyXeHHsI OMUOOK, HETOYHOCTEH, HEIOCTOBEPHOIO H3JIONKCHHS (DaKTOB
B IPOTOKOJIE 3acedaHuss oOmero cobpaHus paOOTHUKOB YJeHbl oO0IIero coOpaHus
pabOTHHKOB BMpaBe TpeOOBaTh OT MpelcenaTeNsl €ro usMeHeHus. B cBoro ouepens
npeacenarenab 00s3aH MPHUHATH MEpbl [0 BHECEHHIO B IPOTOKOJ  COOTBETCTBYIOIIUX
M3MEHEHHUI W YTOYHEHHUH, a TaKKe CAETaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIEAYIONIEM
3acelaHuy o01ero coopanus pabOTHUKOB, BHECS JTaHHBIN BOIIPOC B €r0 MOBECTKY JHS.
5.4. OpuruHassl IPOTOKOJIOB XPAHITCS B KaHIEJIIPUU 00pa30BaTeIbHON OpraHU3alIiy.
5.5. Kmporokony npukiaapBaroTcs Bcid HMH(OpManus U MaTepuanbl, a TakXXe HWHBbIE
JTOKYMEHTBI, KaCaroIIuecs peIIeHHs.
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